
Sure Hire Background Checks 
464 Creekside Trl #1072    Ellijay GA 30540

        tel: (706) 636-6433        fax: (706) 636-3007


Pre- Adverse Notice
<Date>

<Applicant Name>

<Applicant Address>

Dear <Applicant Name>
Thank you for applying for a position with our company, <Company Name>.  A portion of the application process includes a Background Check.  On <Date>, you authorized <Company Name>, to obtain consumer reports and/or investigative consumer reports about you.  The consumer reporting agency we used is:
Sure Hire Background Checks LLC
464 Creekside Trl #1072
Ellijay, GA 30540
Telephone: 706-636-6433
You may identify any errors, inaccuracies and/or otherwise respond to the information contained in the report within 10 calendar days from the date of this letter.  If you choose to do so, you must contact <Company Name> at <Contact Information>.  If you wish to dispute the accuracy of the information in the report with the consumer reporting agency, please contact the agency listed above. 

Enclosed please find a copy of   1.) the completed Background Check Report   2.) the Summary of Your Rights Under the Fair Credit Reporting Act. 
Sincerely,

[Your Name] 

[Your Title]
Encl: FTC Summary of Rights
Encl: Background Check Report 

www.surehirebackgroundchecks.com 


